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Course Code & Name: BBAS — 41 & BUSINESS COMMUNICATION
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No.of Assignments  : 2

Maximum CIA Marks : 30 ( Average of Total No. of Assignments)

ASSIGNMENT -1

Max : 30 marks
Answer any one of the question not exceeding 1000 words

1. Discuss the key principles of effective communication.

HDEODUITET HHADOBTLILESTET L&l QBTeTensHemar afloTsss.
2. Compare the formal and informal communication channels.

PEOMETT LHMILD PHDFTTT HHeusd G\HTL L eulflEemer eLiLil(hs.
3. Write a sales letter for a fictional product, "SmartTech Fitness Tracker":

"eowri 6L g o L puuihd 1grresi" eTedTn SPUHET FSWTHlIbsTET el DLH6sTdS

H4HSDS 6TRSI5.
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Answer any one of the question not exceeding 1000 words
1. Draft a letter of notice of damage by fire with a request to settle the claim for damage.
& alussmer gpul L Csssms IYPlalsGd susHME TS, CFHSISIMeTeT
Cariflsenasenw &id @y Csmhgev.

2. Write an application letter to a bank for a business loan. Describe the purpose of the

loan, your business plan, and how the funds will be utilized.

QM UBISGHG UwlEdE SLIEHTES @@ ladTewiliLg Hl4S55605 6T(PSHIH. BHL_6vlleor
CBToHabLD, 2 BISH6T 6uewilad Sl L 1b, wHMID BlF eTeueurn LwsTLUBHSSLILDHLD 6TEHTLIENS

allouf&s.

3. Explain the different types of reports.

LeVGeum)| UMHSHIWITET HMWHenHHemar allerd@Hs.
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Answer any one of the question not exceeding 1000 words
1. Explain the concept and approaches to Financial Management.

B1F] GosvreiTenLoulledt &(HdHHI LLHMILD IV G LPEHDHENET all6Td: & d.
Calculate the cost of capital in the following cases:

X Itd. Issues 12% Debentures of face value Rs.100 each and realizes Rs. 95 per
Debenture. The debentures are redeemable after 10 years at a premium of 10%.

Y. Ltd. Issues 14% preference shares of face value Rs. 100 each Rs. 92 per share. The
shares are repayable after 12 years at par.

Note: Both companies are paying income tax at 50%

NeiTeumid #hailiLEsals) pasear GFaamealds &eaméd HkiseTs

X e, p.100 wgiystar 12 #gefs sLafl U usdrisever GeusafluilBHDa
wHMID @b usSrsHn@G .95 QumEngl. 10 sumLBisens@L LIng 10% Nfdlwggi st
HLefU_ G USHTRISET 151 G [BésLILIL eOTLD.

Y 0@, ep. 100 ereorm Guwrerailevrer 14 sgafs wsireflenols LBiGHemear
QeuelulPFmg. uBIGHsT 12 YerHHERdSGL Lng Cuursralsy Fprlls CFassiLi
Goussst(H1LD.

GOl @) BlmisusTmigend 50% sumiorest eulfl GFeiSaIdlssTment.

3. Discuss the various theories of capital structure.

epsvgeT &L L ewiolililer LevGeum Carlurhsemer allouTslss.
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Answer any one of the question not exceeding 1000 words
1. Discuss the different forms of dividends and the determinants of dividend policy.

cpsvget &L ewioliLiler LeVGeum Carlur(hsemer allourdds.

2. ABC company user Rs. 30,000 worth of materials per year. The administration cost per
purchase is Rs. 35 and carrying cost is 30% of the average inventory. The company
currently has an optimum purchasing policy but has been offered a 0.4 % discount if they
purchase five times per year. Should the offer be accepted? If not, what counter offer

should be made?

ABC mlmjsusstio oper(pd@ ep. 30,000 wgliiysirer QUL sener LwesTLBSSHIS DS, (H
C&ETeTWBWISHE BlieuTsd CFevey ch. 35 @ w. Frrall Fragseaflsr 30% CFevey oy @LD.
Apousrd sH@UTE o sBs OsTaiwsd Qerdrmemuds GOsTETESOE), opaTTe
SjeuiEeT e HES mbsl wop arkdarmd 0.4% serepLly aBSILL GsTaTs.
(3)6VeM6V TTMTEV, 6T6ITEIT 6T T FeVIewas GlFiwiiLiL Ceusssr(hid?

3. XYZ Ltd. company has estimated unit variable cost of a product to be Rs. 10 and the
selling price is Rs. 15 per unit. Budgeted sales for the year are 20,000 units.



Estimated fixed costs per annum are as follows:

Fixed Costs | 50,000 60,000 70,000 80,000 90,000
(Rs.)
Probability 0.1 0.3 0.3 0.2 0.1

XYZ 0@ Blmysuerrid spm Qumperflsit wrmiul 1L 0@ GlFevey eh. 10 stedrmib, eilhLenesr
allewsy 96v@ pTMISH S, eh. 15 sTedrmid LI (HeTerg). @)bs Ty HEBTET uTey GlFeva s
S L eflmuener 20,000 ojsv@s6ir o @ L.

U(HLGSM @& SN L’ L Blewevwimest GlFeveydssir LilsTeu HLomm):

KlepevwTer 50,000 60,000 70,000 80,000 90,000
ClFsvey H6iT

(em-)

Bapssn 0.1 0.3 0.3 0.2 0.1
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Answer any one of the question not exceeding 1000 words

1. Discuss types of computers on the basis of purpose, size and technology.
GBrésid, Herey wHMID CSTLHVBIL LGSl g liLient_ullsy Eenflesf]l suswssemers LiHM]
alleurdss.

2. Explain the different types of operating software.
LeVGeum aueHSHIWITET @)uids CleT6lLIT(Hemear ailerd@s.

3. How to create, Insert and modifying the Tables?

OIL_L_UEMEHTEDIW 2_(hHeUTEH @6, OF([h&Heugl LHMILD LTHMI6uG) 6TLILIG?
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Answer any one of the question not exceeding 1000 words
1. What are steps involved in creating a Chart? Name five Chart types available in MS-

Excel.
R UMILLSMS 2 (HUTSGuUSNGSS CoHemeuumer LigElamesar WTeneu? 6TD.eTer. 6T&E6dls
2 a6 eTemeUGWIEYILD MG auemTUL susndsafler QUIITHEmETS Snmis.
2. Difference between the Internet and Intranet.
@ ewemTiG SN @D, 95 QewenTwdsSnHEGHh @ewL_Cuw 2 _srer CoumiLIT e»L_& Fn M.
3. Explain the concept and types of Webs Page.
QUMVLILIGHSHB T &(HHGH! LLHMILD QUHHHEMET ll6Td .
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